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How to obtain Unique Learner Numbers using the batch process:

A Quick Guide to Using the Learner Registration Service ( 4)

The MIAP LRS portal is useful for obtaining individual ULNs, but colleges and independent schools
who may have several thousand learners to enter will probably need to use the batch process. The
MIAP Batch file can now also be used to update information under certain circumstances providing
the ULN is present, this is a new facility with Release 3 software.

The batch process is seen as a temporary measure for obtaining large numbers of ULNs as it is
expected that Management Information software suppliers will be developing web based interfaces
directly with the Learner Registration Service C it is a good idea to contact your Ml supplier to see if
they have developed a solution.

To create a batch file you need to have the MIAP Batch file Interface Guide which can be
downloaded from the MIAP website:-
http://www.miap.gov.uk/documentlibrary/documents/Batch+files.htm

This is a technical document which describes exactly how to set up the data within the file and needs
to be followed precisely to create the file which can either be a Comma Separated Value (CSV) or
XML file ¢ at this point you may want to pass everything over to the IT department!

The minimum data content for each learner for the batch file is: Given Name, Family Name,
Postcode, Date of Birth, Gender, Ability to Share, ID Verification Type and Description.

There is additional support for centres looking to use the batch process including a Validator tool
which checks the file on your desktop prior to uploading to check it will upload correctly. This
additional material is available via the website on the link above.

Felp ® Use theinternet to log on to
http://www.uklrs.miap.gov.uk/
L ® Enter your Username and
Password
FotgstenPassvorc? # Click on Login

This Portalis provided and managed by the Leaming and Skills Council (LSC)as partefManaging \nfurmauun Across
Partners MIAP) Itis to be used onlyfor purposes defined bythe LSC and as setoutin anu\lcame C nd M ofUse,

Information aboutthe purpese of MIAP and gaining ac:esst this website can be found at http 4k You shoul
notaccess oruse the senices provided onthis website without being authorised We will mvest\gate any unauthnmsed acce
and may choosetoimpese penallies in accordance with applicable faws andregulations.
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® Click on Learner Management

Welcome

UserManagement My Account

Findby ULN  Find by Demographics Submit Batc fewBatch Registration  View Exception:

® Click on Submit Batch
Wﬂ‘(nﬁ-tloiiﬂoo‘ln'lﬂlollﬂllm&cm'ﬂﬂ&l :IL:J:S.:DUMS Registration

i
FIEte e

About the Service

The hours of operation are Monday toF riday 0200 10 1800F
exchuding Rank Hokdays

Welcome

UserManagement Leamer Management My Account

Findby ULN  Find b

¢s SubmitBatchRegistration  ViewBatch Registration  View Exceptions

* Select Organisation > LRE Ba

® You are going to submit a file
for Full Submission, so click on
0§KS WNI RAZ2 0 dzi

LRE Batch Registration Upload

Please selecta batch registration job type to be performed. P .
# Click on OK
JobType = Verification Only Submission ®  You would use the Verification
@ Full Submission submission only if you already
had ULNs for your learners.

Welcome UserManagement Learner Management My Account

Findby ULN  Findk

hics SubmitBatch Registration  View Baich Registration  View Exceptions

® Use the Browse button to
LR Batch Registration Upload e locate the batch file on your
Please select a batch registration file to upload com p uter

e # Then click on the Upload File
Due to server timeout issues, difficulties may arise in uploading files in excess of 50,000 records Please
contact the MIAP Helpdesk for advice on alternative file transfer methods. b utto n

Screen change

® If your file has been correctly
prepared you should see the
success message. If you are
unsuccessful, recheck your file,
try to upload it again and if all
else fails, contact the helpdesk

Welcome UserManagement

Findby ULN  Findb

* Select Quganisation > LR Batch Jobs

File Upload Success

The File has been successfully added to the job queue.

Tl boprocesssamemmigtt # Make a note of the Job
Number, you will need this to
S~ identify your file
# Click on OK
Screen change ® The file is processed overnight
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Welcome UserManagement My Account

Findby ULN Find

# The following day, log on to the

* Select Organieation > LRB Bateh Jobs

LRE Batch Registration Submitted Job List Help with this screen @ LRS
AllLRE Batch Registration Jobs currently held on the system are displayed below 2
e — Y & Select Learner Management
= = e T and then View Batch
7445 :ir. 06-Valig - X FuL Successiul BARROU3 ?:2-7009 View ‘ggpg]gwu . Registration

View Exceptions
7435 JOBIDZ_LOGCMG.CSV CHK  Successtl BARROUZ 'f:gnwuus i ! I . l, YOU Sh0u|d be a ble to |dent|fy
AE GEeOLws | ML WReMD O me DR your file from the Job ID

0081530.C5V 17:35 ! File

e eiceen number or scroll down as the

7420 Newleamer FUL Successtul EXPUSE 27-03-2009 Vi il . .
o jobs are in date order

# Move to the right hand side of
the screen and select View Job
Details.

Welcome UserManagement Learner Management My Account

View Batch Registration

3 S il #  You will see a summary of the
Job Details for LRB_LOGCMGO1_051020090901.XML Help with this screen @ results of your file including the
7
The details for the completed job are displayed below: .
e number of records submitted

Job id 7445 Status Succssstul

Date 05-10.2000 16:44 Output File Download Output File and the number of new ULNs

Type Full Submission (FUL) Exceptions View Exceptions

The Job with its associated LRB Output file and Exceptions will be deleted after 30 days cre at e d ( RCOO 4)

Number of Records 2

RCO01 - Linked Master 0 RC002- ULN Confirmed 0 5

ONReume o Updoted # You may also the number of

RCO03-ULN Corfirmed- 0 RC004 - No Match - New 2 i d. Th

No changes ULN Created

RCO0S - No Match - No 0 RCO06 - Insufficient Data to 0 exceptlons create ° ese a re

ULN Created create new ULN .

RCOO7-PossibloMach 0 RCO0G.- Too ery 0 the numbers returned against
Matches

RC009 - No ULN Match - 0 RCO10 - Null Values 0 the COdeS RC006 to RC011

Serious Error
RCO11 - Incorrect Format 0

# Now click on View Exceptions

User BARROJ3 Start Date 06-10-2009 09:31

Filename LRB_LOGCMGO1_0510200 End Date 06-10-2009 09:31
90901 XML

Organisation's File Name ~ UAT - 06-Valid - XML Duration 00:00:02

Return To Job List

Welcome UserManagement My Account

® Any exceptions in your file will
now be listed.

atch Registration

-8 n > Exceptions List
Exception List for LOGCMG & heck th d d
ption Help with this screen @ C eck the RC code an
The following exceptions have been raised for the stated organisation/batch registration job: .
hopefully you will be able to
Show | 10 exceptions per page 'v] Page 12345 |Next>|Last>>
T PP 7 = resolve the exceptions. To help
[ LRE-File Submissio Bobby Brown 010681989 Male SWB9TD  RCO07 Details do thIS see the se pa rate
n
[0 LRB_LCMG_Batchlobt LCMGONneGN LCMGOneFN 01-01-1973  Male SW11WS RCO007 Details I 4
document¢W! v dzA O]
[0 LRB_LCMG_Batchlobt LCMGOneGN1 LCMGOneFN 01-01-1973  Male LcricL  RCoN Detalls ~ , 4
- 58 tAy3d 6AGK 9
[J LRB_LCMG_Batchiob! LCMGTWOGN LCMGTwoFN1 02-02-1973  Male Lc22cL  RCO11 Detalls
e
o mmslucmcjaumum LCMGThreeGN LCMGThreeFN 03-03-1973  Male LC33CLLO RCOT1 Detalls i‘ Select a |ea rner and then C||Ck
.
[J LRB_LCMG_Batchlobt LCMGFOUrGN  LCMGFoOurFN  04-05-0168  Fi LCa4acL  RCOU Details H I
on Details
[0 LRB_LCMG_Batchlobt LCMGFiveGN  LCMGFiveFN  05-05-1973  null LC55CL  RCO11 Details
sl
[0 LRB_LCMG_Batchlobt LCMGSIXGN LCMGSFN 06-06-1973  NotKnown. LC66CL  RCO11 Details
i The gender
of the person
has not been
recorded.
[0 LRB_LCMG_Batchlobt LCMGSevenGN LCMGSevenFN 07-07-1973 Not Known Lc77CL  RCO11 Details
il The gender
of the person
has not been
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