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How to obtain Unique Learner Numbers using the batch process:  

A Quick Guide to Using the Learner Registration Service ( 4) 

 

The MIAP LRS portal is useful for obtaining individual ULNs, but colleges and independent schools 

who may have several thousand learners to enter will probably need to use the batch process. The 

MIAP Batch file can now also be used to update information under certain circumstances providing 

the ULN is present, this is a new facility with Release 3 software. 

The batch process is seen as a temporary measure for obtaining large numbers of ULNs as it is 

expected that Management Information software suppliers will be developing web based interfaces 

directly with the Learner Registration Service ς it is a good idea to contact your MI supplier to see if 

they have developed a solution. 

To create a batch file you need to have the MIAP Batch file Interface Guide which can be 

downloaded from the MIAP website:- 

http://www.miap.gov.uk/documentlibrary/documents/Batch+files.htm   

This is a technical document which describes exactly how to set up the data within the file and needs 

to be followed precisely to create the file which can either be a Comma Separated Value (CSV) or 

XML file ς at this point you may want to pass everything over to the IT department! 

The minimum data content for each learner for the batch file is: Given Name, Family Name, 

Postcode, Date of Birth, Gender, Ability to Share, ID Verification Type and Description.  

There is additional support for centres looking to use the batch process including a Validator tool 

which checks the file on your desktop prior to uploading to check it will upload correctly. This 

additional material is available via the website on the link above. 

 

 

 

 

 Use the internet to log on to 
http://www.uklrs.miap.gov.uk/  

 Enter your Username and 
Password  

 Click on Login 

 

 

 

 

 

 

 

 

http://www.miap.gov.uk/documentlibrary/documents/Batch+files.htm
http://www.uklrs.miap.gov.uk/
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 Click on Learner Management 

 Click on Submit Batch 
Registration 

 

 

 

 You are going to submit a file 
for Full Submission, so click on 
ǘƘŜ ΨǊŀŘƛƻ ōǳǘǘƻƴΩ 

 Click on OK 

 You would use the Verification 
submission only if you already 
had ULNs for your learners. 

 

 

 

 Use the Browse button to 
locate the batch file on your 
computer 

 Then click on the Upload File 
button 

 

Screen change  

 

 

Screen change 

 If your file has been correctly 
prepared you should see the 
success message. If you are 
unsuccessful, recheck your file, 
try to upload it again and if all 
else fails, contact the helpdesk 

 Make a note of the Job 
Number, you will need this to 
identify your file 

 Click on OK  

 The file is processed overnight 
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 The following day, log on to the 
LRS 

 Select Learner Management 
and then View Batch 
Registration 

 You should be able to identify 
your file from the Job ID 
number or scroll down as the 
jobs are in date order 

 Move to the right hand side of 
the screen and select View Job 
Details. 

 

 

 
 

 

 You will see a summary of the 
results of your file, including the 
number of records submitted 
and the number of new ULNs 
created (RC004). 

 You may also the number of 
exceptions created. These are 
the numbers returned against 
the codes RC006 to RC011 

 Now click on View Exceptions 

 

 Any exceptions in your file will 
now be listed. 

 Check the RC code and 
hopefully you will be able to 
resolve the exceptions. To help 
do this see the separate 
document ς Ψ! vǳƛŎƪ DǳƛŘŜ ǘƻ 
5ŜŀƭƛƴƎ ǿƛǘƘ 9ȄŎŜǇǘƛƻƴǎΩ 

 Select a learner and then click 
on Details 

 


